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Beginning with this issue, I am asking Mr* Bennett to prepare a 
Supplement to the Biweekly Report aimed at improving the quality and value 
of material submitted for the Biweekly. After discussion with various 
Oroup and Section Leaders and staff members, it was decided to use corrected 
examples for this Supplement. It is not the intent to censure individuals 
but to use specific contributions as examples from which others may bene
fit along with the original author. Editorial staff time is not available 
for complete revision of every item. 

We hope that the usefulness, conciseness, and clarity of the Bi
weekly Report can be enhanced over a period of a few months. This will be 
valuable to the Biweekly as such but even more valuable if it provides 
training in better writing. I have been disappointed in much recent writ
ten material which has been submitted. Each staff member should find it 
worthwhile to give some attention to his writing ability. It is a duty to 
convey the information othersneecjja, a way which repays their reading time 
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iterial should be in better form 
Following are some categories of difficul-

1. Repetition — pointless reiteration of ideas or words; 

2» Redundancy — failure to cut out uninformative words or ideas; 

3. Accounting for time — description of how the period was 
passed without conveying anything useful or interesting; 

U. Failure to report — an often incorrect decision that nothing 
of importance was accomplished; 

5. Improper organization — failure to arrange material in its 
proper perspective; 

6. Duplication — independent submission of essentially the 
same information by two or more persons; 

7. Mechanical errors — incorrect use of abbreviations, punctu
ation, etc.; 

8. Grammatical e r r o r s . 
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To point up the errors listed above, this and subsequent issues 
of the Supplement will reproduce verbatim selections of the copy submitted 
for the Biweekly Report. From time to time, a particularly well written 
piece of copy will also be included for comparison. 

Data Input 

(N. N. Alper in , A. V. S h o r t e l l ) (CONFIDENTIAL) 

The twice-weekly missions for "shaking-down" the da ta input s e c 
t ion are conjanuing. During .the pas t bi-weekly period the t e s t s m r e run 
on l i ve da^a only due to the poor r e s u l t s o r i g i n a l l y obtained wife the Am-
pex lli-channel r ecorder . 

On the average, s i x of e i g h t g a p ^ i l l e r s have been^operative for 
the miss ions . Nantucket h a s n ' t been sending a usable s i g n a l . The t roub le 
i t / supposedly i n the phone l i n e . However, s ince we are imable t o use theJ 
l a t a , due t o the MlTE being t i e d up for the IBM mapperXest , we have no1 
been inconvenienced. The two heavy l*adars have not been ava i l ab le fo r /ou r 
t e s t s . MontauK i s not operat ive y ^ t , and the s i g n a l from S. Truro hae been 
unusable sinize the hur r icane because of phone-lin^r t r o u b l e . The S , /x ruro 
l i n e s are under r e p a i r . 

The equipment a t our end, other than the Ampex r e c o a l e r s , has 
been working w e l l . Most of the t roubles ha/e been small and/were cor rec ted . 
Two at the mappers have had t roub le in the ' focus c i r c u i t , y^a rge t rans ien t^ 
generated when the power i s turned off a i the scopes caused two focus coj 
to arc over . Additio/l of damping r e s i s x o r s w i l l be made to cor rec t 
t r o u b l e . 

A c i r c u i t modificat ion i4 being t r i e d opt on the Ampex 2h-channel 
recorder and r e s u l t s ind ica te thatt i t may c lea r up a good p a r t jBT our p rob
lem. 

Data Input 

On the average, six (of eight) gap fillers have been operative 
for the twice-weekly data-input shakedown missions. Although one site, 
Nantucket, has not sent a usable signal, apparently because of phone-line 
trouble, no inconvenience resulted, since the MITE is in use for the IBM 
mapper test. A circuit modification promises to eliminate the poor results 
originally obtained with the Ampex lU-channel recorder and which necessi
tated live tests. 

The two heavy radars have not been available: Montauk is not 
yet operative, and hurricane damage to the $\proro lines is not yet re
paired. /£sy 
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Apart from the Ampex recorders, equipment at the Barta Building 
has worked well; most of the troubles have been small and were corrected, 
large transients generated when power was turned off at two mapper scopes 
caused the focus coils to arc over. Damping resistors will be added to 
correct this trouble. 

1. The difficulty here — lack of organization — has been overcome by a 
rearrangement which keeps related material together. 

2. Rearranging made possible the removal of considerable excess verbiage. 

3» Mechanical errors: 

The phrase "data input" is used here as a compound adjective; as such, 
it requires a hyphen. (See •• Compounds and Hyphenation," Webster's New 
Collegiate Dictionary.) 

Minor errors in punctuation have been eliminated or corrected in re
vision. 

U. Grammatical errors: "due to" is not correctly used in the original. 
As a rule of thumb for use of this phrase, substitute "caused by"j if 
the sentence makes sense with this substitution, "due to" is correct. 
Otherwise, use "because of." 

Use for Obsolete Memoranda 

(A. M. Falcione) (UNCLASSIFIED) 

lere is a definite need>rbr obsolete memoranda by the fiepro-
duction/tfoom (C-133)^in their mu>€ilith reproduction process. >She obsolete 
memoranda are usesKas scrap paffer for absorbijjg'the ink off nrultilith mas
ters', after the/initial run/tfas been made. .Subsequent to^the removal oz 

(e ink, a preservative i^added to the master for future re-runs. Ix 
would be greatly appreciated if Engineers and Secretaries would sena their 
obsolete memoranda to^'Anne Sullivan ift Rm. C-133* 

Obsolete Memoranda 

The Duplicating Room (C-133) needs obsolete memoranda for use as 
scrap in the Multilith process. 
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Drafting Room 

(A. M. Falcione) (UNOASSIFIED) 

•t 
^ h e Drafting Room annex whioh wae leeafredHbaflim. C-125>)hao new 

been aeneol ida tad- in to Rm. C-130# B 5 Cfconsolidati6rT)ha3 been made p o s s i 
ble through the use of Auto-Shift tables^Tuhiah i n uumpuxiauii Willi tf!6 Olfl 
m o t h n W f>f l a y n ^ f , p a v o g ^H p a y rt«n + f 1 n « n n p n n n . J h l i • i j i i u i l u l l I I I 

antn .qhi f t tab les w i l l naplaoe t i l l Urn uld Ui'afimg H^UiyilieiiL In Uiu kmy 
near fu tu r e . The consol idat ion of t w J M f was necessary t o enable the 
Document Room and P r i n t Room t o expand, in order t h a t they might be b e t t e r 
able to furnish tee labevafreiy e f f ec t ive s e r v i c e . 

1. In both these i tems, extraneous d e t a i l s have been deleted without dam
age to the cen t ra l idea . 

2. " M u l t i l i t h , " a t rade name, must be c a p i t a l i z e d , as must nAuu>-Shift .n 

Chemical Analysis 

(E. Kei th, P . Reimers) (UNOASSIFIED) 

Completed^analyses have been reported for the following samples: 

1 . Memory-core f e r r i t e DCL-2-720J 

2 . Magnesium-manganese f e r r i t e DCL-8-lli Tnie J w i 4 > waafpre-
pared from mixed oxala te p r e c i p i t a t i o n ^ * 

3« A supply ef tl i thium carbonate haw buui analj Led ̂ f or use i n 
f e r r i t e compositions). 

(Pv/a^titat'V* 
ylthalyses of the following samples are i n p rogress . 

1 . Magnesium-manganese f e r r i t e ^ DCL-2-800 and DCL-2-801j 

2 . Magnesium f e r r i t e DCL-8-I3. 

F"ir«sl "OC L c»w\|p o*<t«ov\i a-f* <*w»ly i * o / to de t * rwwv\« . "tW-t. 

t w d px-ool w«^ J r o w » f t o T i r | o l j ( f » cfeT «-v vw »v* e, t V \ « i r p ^ V i T y , 

1. The p r i n c i p a l d i f f i c u l t y here appears to l i e i n omission of the f i n a l 
paragraph. Without t h i s q u a l i f i c a t i o n , the reason for 2 weeks' work 
for two people i s unc lear , and the ent ry lias l i t t l e s ign i f i cance . 

2 . Rewording items 2 and 3 makes the terms i n t h i s s e r i e s s imi l a r i n s t r u c 
t u r e , a des i rab le p o i n t . I n c i d e n t a l l y , r e p e t i t i o n and redundancy are 
a l so removed. 
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3. Punctuation (see "Punctuation," Webster's New Collegiate Dictionary): 

Almost invariably, a colon comes after introductory sentences contain
ing "the following." 

A semicolon is normally the terminal punctuation between items in ser
ies such as these, no one of which is a complete sentence* 

lla Compare this entry with the similar entry which follows. In the lat
ter, each item in the series, the title of a Technical Information 
Release, is self-explanatory. 

Production Coordination Office 

(P. Bragar, F. F. Manning) (UNCLASSIFIED) 

1. TIR's issued during the past 2 weeks: 

1-28, M-29U7 Supplement #1, Outline of Track-While-Scan Train
ing Program for Air Force Personnel, 195U Cape Cod System (Supplement to 
M-2706, 195U CCS). 

M-29U7 Supplement #2, Outline of Weapons Direction Section Train
ing Program for Air Force Personnel, 195U Cape Cod System (Supplement to 
M-2706, 19SU CCS). 

1-29, 6M-2960 Addendum #1, Prime Power Requirements for AN/FSQ-7 
Direction Center. 

1-30, 6M-30U1;, Comments on Burns & Roe Drawings for the D. C. 
Bldg. and Power House. 

1-31, 6M-292li, Proposed Program of Activity for Digital Data Re
ceivers (DDR) and Transmitters (DDT) for XD-1. 

The following entries were not submitted until specific inquiry 
was made of the persons concerned: 

2.11 Systems 

General 

(J. Giordano) (UNCIASSIFIED) 

Systems Office activities during this period have included a 
detailed investigation of the space problem in Bldg. F, which has led to 
a preliminary investigation intended to improve the layouts of the main
tenance rooms * 
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IBM-SO concurrence was reached on the spare-parts proposal; the 
brief is being circulated for Lincoln approval. 

Proposals for the type and locations of clocks, the wall color 
of Bldg. F, and the tactical telephone system for AN/F3Q-7 (XD-1) are still 
being reviewed by interested IBM-MIT personnel. 

3.2 General Engineering 

Building F 

(H. Wainwright, W. Ahern, H. Mercer) (UNCLASSIFIED) 

The following are extracts from the XD-1 Installation Info. Re
port #19: 

I. Building Construction 

A. Basement - At last report, 2U September, the Installations Office 
was of the opinion that this area had not been "offici
ally accepted." 

On 7 October, we were informed that acceptance had oc
curred on 22 September, yet this fact was not stated 
at a meeting held on 6 October for the express purpose 
of reporting construction progress. 

B. First and Second Floors - Unfortunately, there have been no dev
elopments which would indicate more desirable "ready" 
dates than those last reported, 11-18 November and 
1$ December, respectively. 

We expect delivery of five of the d-c supplies by 15 October, the 
balance, another five, by 15 November. 

IV. Equipment Cooling 

This contract has been awarded to E. A. Berman Company. Every 
effort is being made to expedite surfacing of the "unexcavated" basement 
area to provide Berman with an on-the-job shop facility for duct fabrica
tion. 

V. Cabling and Method of Distribution 

With the information presently available, work has started on 
the preparation of drawings and specifications for all wiring from the 
PCD to the various MCD's and DCPD. 
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Yet to be determined is the design of troughs, junction boxes, 
and a suitable multiconductor shielded cable for display signal wiring. 
Linehan and Reardon, of our office, are responsible for the troughsj IBM's 
mechanical-design group, for the junction box; and Fallows and IBM's cable 
group, for the multiconductor cable. 

VI. Equipment Layout 

Basement - No change 

First Floor - Concurrence on the latest layout is still pending. 

Second Floor - A new drawing is presently being circulated for con
currence . 

VII. Expanded Metal Wireway (Ceiling) 

The material has been ordered and delivery has been promised to 
the job s i t e by 1 November. However, at this writing, we cannot foresee 
access to the f i r s t floor before 11-18 November. 

VIII . Lighting 

Baltimore has given technical approval to our lighting require
ments, but local AF personnel say that no funds are available to accom
plish this work despite the fact we have been informed funds are available. 

To date, no formal bidding has been requested. 

Lighting is one portion of a list of changes to the general con
tract which has been the subject of meetings and telephone calls all through 
the past 2 weeks. . 
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