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Froject vhirlweind
Servoreckanisms ladoratory
Magsachusette Institute of Technology
Cambridge, Messzchuaette

SUBJECT: FUBLICATION SERIES

To: 6345 Staff and Seoretaries
From: J. N. Ulman, Jr.
Date: Deacember £2, 1948

Referznce: Superseces A-29 and A~38 on Publication Serles.

Pach of cur publication series is intended for a varticular class of
material. As this eeems to be frequently overlooked, this memorandum asttempts
to make these differences clear. ILveryone is requested to follow these dis~
tinctions e3 closely =8¢ possible.

The follcwing series of publications are now in ase:

l. R-Series Enginecering Heports

2. E-Seriee Enginsering Notes

3. M-Series Memorandums

4, A=Series Adminleotrative Memorsadume

5. C~Series Conferonce Notes

6, l~Series Limited Distridbutioa Memorandums

l. R-Serles Engineerinz Reports are the most formal of the group and
are prepared with Mr. Forrester's anprovel for distribution outside the
= lLaboratory to authorized groups. Because of their size and the printing problems
involved, R-Series Reports are not distridbuted to 211 members of the staff.
Coples are avallable in the library, and a summary ol the report is prepared
by the author for cdlestribution in the E-Series.

2. E~Series Engineering Notes are primarily for the dissemination of
technical information = particularly interim resulte of investigations - within
the laboratory; thoy are less formal and not a8 carefully written as the R-Series
reportes. Because of the large size of the staff and the diversity of material
treated in Engineerins Notes, distribution is to only those persone who the
author feels need a personal copy. Thelr names should avpear in a distribution
list at the end of the Note. These notes are filed in the library, and INr.
Ulman's secretary will circulete them to all staff membere whose names do not
appeer on the distribution list.

Note: Many technical subjJects that should go in the E~Seriea have in the past

been lssued as M-Series.
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3+ M-Series lemorandume are for other than the vurely techuical or
engincering asnecte of = problem. They are for limited distribution as
specii'ied on the memorandum. Theee memorandume are kept on file in the
library, and coples are avallable to say member on request. See noten atb
ends of sections on E- ond A-Series.

4, A-Serles Administrative Memorandums are used for administrative
subjects with the spproval of Mr. Boyd or Mr. Forrester. They are directed to
the groupe or persone involved, as designated by the author in the distridution
list. A complete file of thesse memorandums ie kept in the library.
Note: Many administrative matters that should go in the A-Serlee have in the paset
been lssued as M-Series.

5. (O~Series Conference Notes are used for general education conferences,
seminars, or lectures. No repulsr distribution 4is mede of these notes, dbut they
are always available in the library. Further distribution may be made from time
to time as required.

6. I~Serles Limited Distribution Memorandums are for distribution
only ap specified in the memorandum, and 2re not avallable to other persons.
They are not indexed in the lidrery, and original and extra coples are filed
in Mr. Forrester's office.

Numhers ere assigned to all new reports dby Mr. Forrester's secretary.
Any material sent out of the bhuilding must be reported to her so that proper

distribution records can be kept.

Je Ne Ulnan, Jr
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